
How to arrange sitting your Petroleum Open Learning exam at your place of work                                          

 
 

You must appoint an 
invigilator to supervise 

your exam 

The ‘Invigilator’ may be a 
Training Manager, OIM or 

Senior Manager 

Your invigilator must 
contact POL  via email to 

confirm agreement to 
invigilate on your behalf 

Once confirmation has 
been received, POL will 

then dispatch your exam to 
your appointed invigilator 

Your invigilator is 
responsible for ensuring 
you sit your exam under 

exam conditions  

You will arrange a date and 
time with your invigilator 

to sit the exam 

After you exam your 
invigilator must sign the 

invigilation sheet and sent 
this back to us along with 

your exam paper 

To 
 Petroleum Open Learning, 

OPITO, Minerva House, 
Portlethen, AB12 4QL 

Once received your exam 
paper will be sent to our 

examination marker 

Results can be expected 
approximately two weeks 
after exams are received 

for marking 

Your results will then be 
sent to you via email 

If you have passed a City & 
Guilds  certificate will then 

be ordered and sent to 
your home address unless 

stated otherwise 

Certificates can be 
expected approximately 

four weeks after results are 
issued 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


