
How to arrange your Petroleum Open Learning exam locally                                                                           

Get in touch with your local 
school, college, university or 

learning centre 

Enquire whether the centre 
will accept you as an 
external candidate 

Enquire about costing and 
availability (Any fees are to 
be paid by candidate, not 

Opito) 

You will arrange a date and 
time with your invigilator to 

sit the exam 

Ask your appointed 
invigilator to contact POL  

via email to confirm 
agreement to invigilate on 

your behalf. 

Ensure they state their full 
name and address details of 

where the exam is to be 
posted and which module 

exam required 

Once confirmation has been 
received, POL will then 

dispatch your exam to your 
appointed invigilator 

Your invigilator is 
responsible for ensuring you 

sit your exam under exam 
conditions   

You must ensure you arrive 
on time for your exam and 
adhere to the rules of your 

examination 

After you exam your 
invigilator must sign the 

invigilation sheet and sent 
this back to us along with 

your exam paper 

To 
 Petroleum Open Learning, 

OPITO, Minerva House, 
Portlethen, AB12 4QL 

Once received your exam 
paper will be sent to our 

examination marker 

Results can be expected 
approximately two-three 

weeks after exams are 
received for marking 

Your results will then be 
sent to you via email 

If you have passed a City & 
Guilds  certificate will then 

be ordered and sent to your 
home address unless stated 

otherwise 

Certificates can be expected 
approximately four weeks 

after results are issued 

 

 

 

 

 

 

 

 

 

 


